
Notice FI-2552
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC  20250

For:  FSA Offices

Approving Foreign Travel for FSA Employees
Approved by: Administrator 

1 Submitting All Foreign Travel to Office of the Administrator for Approval

A
Purpose This notice informs employees that all requests for foreign travel must be

submitted to the Office of the Administrator for clearance and approval.    

B
Requirements for
Approval of
Foreign Travel

Submit all requests for foreign travel to the Administrator, through the Director,
FMD, at least 2 weeks in advance of the scheduled departure date.  Requests are
required from each traveler and must include the following:

• AD-202, type C (trip-by-trip), that includes the itinerary and all estimated
expenses for the trip

• the Foreign Travel Justification form (Exhibit 1).

Note: To access the unnumbered Foreign Travel Justification form:

• go to the Forms Directory on the FSA Intranet website at
http://intranet.fsa.usda.gov/fsa

• click on “FFAS Employee Forms Site”

• click on “Current Forms”

• type in the Form Title Keyword “foreign travel”. 

Continued on the next page
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